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I. Emergency

A. Emergency Telephone Numbers

The contact numbers for each of the following services/personnel is posted next to each telephone in the library:

Emergency Services

Ambulance

Fire Department

Sheriff

Poison Control

City Superintendent

Asst. City Superintendent

B. Persons to Summon When an Emergency Occurs 

The person first observing the emergency should call, after calling the appropriate emergency service, the Library Director and Library Board President.

II. Procedures

C. Rodent and Insect Infestation

When rodent or insect infestation is noticed, attempt to do the following:

Identify the type and extent of infestation

Isolate any affected materials from the rest of the collection

Discuss infestation with city and recreation commission, including options for extermination

D. Natural Disasters

The McLouth Public Library is not a designated storm shelter.  A weather-band radio is available to monitor the weather if necessary.  The following disaster plans have been adopted:

Escape route – Follow the exit signs to either the front door or the back door, whichever is the closest.

Bad weather – in the event of a tornado watch or severe thunderstorm watch, the weather will be actively monitored.  If conditions appear to be deteriorating, the library should be evacuated and closed.  If not possible to evacuate, all persons should proceed to the center of the building.

Tornados – building must be evacuated in the event of a tornado warning if possible.  If not possible to evacuate, all persons should proceed to the center of the building.

Fire – If smoke is detected or fire is observed, call 911 and start evacuating the building.  Be sure to check areas like the rest room, children’s areas, etc.  If handicapped people are in the building, they should be assisted in evacuating.  All occupants are to be directed outside and away from the building.

Ice and Snowstorms – Library may close early by decision of the Library Director or person in charge.  If programs have been planned, the public should be notified, if possible.

E. Collapse of Shelving or Other Structural Damage

If shelving collapses, immediately rope off the area.  Assessment of damage should be made and proper authorities notified.  Materials should only be removed if there is no risk of personal injury.  If structural damage has occurred, the city and recreation commission should be notified and the library closed.

F. Computer System Catastrophe

In the event of a system failure, disk crash or damaging power surge/failure, contact the North East Library System Technologists.

III. Equipment

G. Basics

The following equipment needs to be kept in the library at all times:

flashlight and spare batteries and bulbs

portable first aid kit

battery-operated radio and spare batteries

weather-band radio

H. Fire Extinguishers

Dry chemical extinguishers in each separate area of the library.  This type of extinguisher should not be sprayed on a person unless he/she is actually on fire and there is no other alternative.

I. Smoke Detectors

Smoke detectors should be located in each separate area of the library.  At least once a year the Library Director must change the batteries in the smoke detectors.
IV. Insurance

Information on the quantity and value of library materials covered by the library’s insurance company shall be kept up to date.  
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